RAJEEV MALHOTRA
Mobile No. : - +91-9868487180 (M)
E-mail : - rajeevmalhotra1907@gmail.com
Address : - L-II/71, II Floor, New Mahavir Nagar, New Delhi - 110018.

·  Overview - 

Ten years experience in sales & marketing and corporate relation business of shoe and sole industry. Also having more than four years of experience to teach Maths and Science subjects to students of class ninth and tenth class where I can develop my skills and knowledge as a teacher and explore an amazing country.
· Have done Masters in Science (Physics), therefore I have great passion and love to providing education in the field of maths and science subjects.
· Having knowledge of manufacturing of soles and having good relationship with the owners of shoe making companies/business partners.
· Had done Masters in Physics, therefore having good analytical skills.

·  WORK Experience -
· 01-05-2010 – till now : Severed as a teacher for SMS coaching centre and giving home tuitions.
· Excellent communication and written skills as well as ability to explain the text.
· Highly skilled in using the deferent course books and material for teaching maths and science.
· Ability to plan, collect material and deliver the lessons in the class.
· Capacity to arrange the competitions and assess the performance of the students.

· Ability to inspire the students for desired effects in Maths and science subjects which result in 100% results of students till now. 

· 01-09-2008 – 30-04-2010 : Manager  Sales – India,KRIPAL AGENCY, Agra. U.P.
· Ensure the timely supply of soles to the distributors within and outside Agra.
· Maintaining records of inventory of finished soles.
· Regular interaction and technical discussion with our business partners, for smooth sailing of business and get the revenue for the company. 
· Maintaining and recording of stock transfer notes from our warehouse to our commercial partners. 
· Preparing, and sharing of fortnightly status report for Agra corporate office with senior management and MIS preparation on monthly basis, for final presenting to senior management..

· Keeping records of payments and making accounts. 

· Keeping the expenses under the budget allocated for the current financial year.

· Maintaining and recording of competitive knowledge about the pricing of competitors as Agra is known for biggest sole and shoe manufacturing market.  

· 01-12-2005 – 30-08-2008: Assistant Manager –sales at Nagpal Traders, Agra, UP
· Maintaining the records of commercial partners which include commercial distributors outside Agra.

· Regular visits of the manufacturing units of shoes in Agra and outside Agra.
· Guiding the customers (manufactures of shoes & dealers) about upcoming products.

· Availability of the products in the various zones of Agra by having market research with the distributors and retail dealers at regular intervals. 

· Actively participate in the monthly meeting of marketing team in order to discuss about the existing and upcoming products of the company.

· Making roadmap plan in order to cover most of the field area and increasing sale of product ultimately.

·      01-04-1998 – 30-11-2005: Sales Executive, Kripal Agenies, Agra, UP.
· Regular visits to the customers and taking orders from them.
·  Timely supply of goods in good condition according to their order

· Collection of payments from the customers and submission of payments to bank.
· Preparation of daily sales report and forwarding to seniors
· Assist the seniors in office work
· Computer Skills -
Operating System

· WINDOWS XP, 2003, 98 and elementary knowledge of DOS.
· Internet researching (research papers, case reports).
Tools

· MS Office tools (Word, Excel, Power Point)

·   Professional QUALIFICATION -
	YEAR
	COURSE
	UNIVERSITY

	1987
	M.Sc. IN PHYSICS
	AGRA COLLEGE, AGRA UNIVERSITY

	1985
	B.SC
	AGRA COLLEGE, AGRA UNIVERSITY

	1983
	INTER MEDIATE
	U.P.BOARD

	1981
	HIGH SCHOOL
	U.P.BOARD


·  Personal Profile -
· Father’s Name                                    : Mr.VED PRAKASH MALHOTRA
· NATIONALITY                                 : INDIAN

· DATE OF BIRTH                              : JULY 19TH 1966
· SEX                                                    : MALE

· MARITAL STATUS                          : MARRIED

· LANGUAGES KNOWN                    : ENGLISH, HINDI.

· HOBBIES
                            : Listening to music, playing cricket.

·  Declaration -
I hereby declare that all the information given above is true to my knowledge. All the documents in original/attested copies will be produced whenever required.
Place:  NEW DELHI       




                         ( RAJEEV MALHOTRA)
